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Principles of Management is designed to meet the scope and sequence requirements of the
introductory course on management. This is a traditional approach to management using the
leading, planning, organizing, and controlling approach. Management is a broad business
discipline, and the Principles of Management course covers many management areas such as
human resource management and strategic management, as well behavioral areas such as
motivation. No one individual can be an expert in all areas of management, so an additional
benefit of this text is that specialists in a variety of areas have authored individual chapters.
The Future of Nursing explores how nurses' roles, responsibilities, and education should
change significantly to meet the increased demand for care that will be created by health care
reform and to advance improvements in America's increasingly complex health system. At
more than 3 million in number, nurses make up the single largest segment of the health care
work force. They also spend the greatest amount of time in delivering patient care as a
profession. Nurses therefore have valuable insights and unique abilities to contribute as
partners with other health care professionals in improving the quality and safety of care as
envisioned in the Affordable Care Act (ACA) enacted this year. Nurses should be fully engaged
with other health professionals and assume leadership roles in redesigning care in the United
States. To ensure its members are well-prepared, the profession should institute residency
training for nurses, increase the percentage of nurses who attain a bachelor's degree to 80
percent by 2020, and double the number who pursue doctorates. Furthermore, regulatory and
institutional obstacles -- including limits on nurses' scope of practice -- should be removed so
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that the health system can reap the full benefit of nurses' training, skills, and knowledge in
patient care. In this book, the Institute of Medicine makes recommendations for an actionoriented blueprint for the future of nursing.
First Published in 1968. Routledge is an imprint of Taylor & Francis, an informa company.
Ideal for overseas students studying at English-medium colleges and universities, this practical
writing course enables international students to meet the required standard of writing and use
an appropriate style for essays, exams and dissertations. Newly revised and updated to
include extra exercises and material suggested by teachers and students, Academic Writing
explains and demonstrates all the key writing skills and is ideal for use in the classroom or for
independent study. Useful at every stage of an academic career and beyond, this
indispensable book features: different styles and formats from CVs and letters to formal essays
a focus on accuracy coverage of all stages of writing, from understanding titles to checking
your work essential academic writing skills such as proper referencing, summarising and
paraphrasing diagrams and practice exercises, complete with answers.

Introducing Human Resource Management is a lively and engaging introduction to the
key topics and issues surrounding people management. Clearly linking HR theory to the
work environment, this book explores core areas such as HR strategy and planning,
employee engagement, diversity and equality, and talent management and
development. The text combines solid academic underpinning with practical examples
to allow you to consolidate your learning and apply it in practice.
Financial Accounting for BBA has been written to meet the requirements of
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undergraduate students, particularly at the BBA level. This book covers the syllabi of
major universities across the country, providing basic knowledge of accounting
principles and practices in a systematic manner. The topics have been dealt with in a
lucid manner to enable better understanding, especially for those students who do not
have an accounting background. The text is examination-oriented and is supplemented
with relevant solved illustrations for all the topics.
This textbook focuses specifically on the combined topics of irrigation and drainage
engineering. It emphasizes both basic concepts and practical applications of the latest
technologies available. The design of irrigation, pumping, and drainage systems using
Excel and Visual Basic for Applications programs are explained for both graduate and
undergraduate students and practicing engineers. The book emphasizes environmental
protection, economics, and engineering design processes. It includes detailed chapters
on irrigation economics, soils, reference evapotranspiration, crop evapotranspiration,
pipe flow, pumps, open-channel flow, groundwater, center pivots, turf and landscape,
drip, orchards, wheel lines, hand lines, surfaces, greenhouse hydroponics, soil water
movement, drainage systems design, drainage and wetlands contaminant fate and
transport. It contains summaries, homework problems, and color photos. The book
draws from the fields of fluid mechanics, soil physics, hydrology, soil chemistry,
economics, and plant sciences to present a broad interdisciplinary view of the
fundamental concepts in irrigation and drainage systems design.
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Useful for UG and PG students
An essential reference both for English-speakers learning Chinese and Chinese-speakers
learning English, this brand new Oxford Chinese Dictionary offers authoritative, up-to-theminute coverage, with over 88,000 words and phrases, and 130,000 translations in a practical
format. The Dictionary's clear layout makes it accessible and straightforward to use, and a
detailed index system of radicals helps you find the entry you need quickly and easily. Chinese
simplified characters, orthodox characters, and pinyin forms are given for each. Putonghua
tones are included. The Dictionary has also been updated to include the very latest vocabulary,
including bioterrorism, e-shopping, WAP phone, domain name, and SARS. The CD-ROM
offers an essential and quick reference tool, eliminating the multi-stage look-up process in the
print dictionary. The CD contains character recognition and audio pronunciations for 22,000
single-characters.
This best-selling brief introduction to public speaking offers practical coverage of every topic
typically covered in a full-sized text, from invention, research and organization, practice and
delivery, to the different speech types. Its concise, inexpensive format makes it perfect not only
for the public speaking course, but also for any setting across the curriculum, on the job, or in
the community. This newly redesigned full-color edition offers even stronger coverage of the
fundamentals of speechmaking, while also addressing the changing realities of public speaking
in a digital world. It features fully updated chapters on online presentations and using
presentation software, and a streamlined chapter on research in print and online.
"This custom publication for La Trobe university covers a range of important introductory
financial and accounting topics. Included in this text are financial position and performance,
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cash flows, ethics and teamwork, time value of money, risk and return, management decisions,
funding, budgeting and investment." -- publisher's website.
This book focuses on strategic and operational human resources, giving the reader the core
curriculum of subjects usually presented in an MBA program specialized in organizational
behaviour and human resource management. The topics covered can be applied to a variety of
real world business situations. This book aims to contribute to the growth and development of
individuals in a competitive and global economy, by covering the latest developments in the
field of human resources management. Innovative practices and theories as well as the current
policies and practices of HRM are described in this book.

Vols. for 1964- have guides and journal lists.
Gary Bronson's A FIRST BOOK OF C++, 4e, International Edition takes a handson, applied approach to the first programming language course for students
studying computer science. The book begins with procedural programming in C,
and then gradually introduces object-oriented programming features and the C++
language syntax that enables first-time programmers to use them.
Popular among university applicants and their advisers alike, these guides
presents a wide range of information on a specific degree discipline, laid out in
tabular format enabling at-a-glance course comparison.
Management Information Systems provides comprehensive and integrative
coverage of essential new technologies, information system applications, and
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their impact on business models and managerial decision-making in an exciting
and interactive manner. The twelfth edition focuses on the major changes that
have been made in information technology over the past two years, and includes
new opening, closing, and Interactive Session cases.
A cumulative list of works represented by Library of Congress printed cards.
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